BA Social Sciences


BA Business Economics 


BSc Psychology 


BSc Environment


Combined Studies


Exchange Students


�
��
�






Geography Fieldwork Safety Manual


5th Edition








Safety advice and rules for all students, who as part of their degree, are


participating in supervised field excursions


and/or


conducting student-led field-based exercises


and/or


following field trails


and/or


participating in supervised field courses


and/or


participating in supervised field modules


and/or


undertaking independent field research








Dr. John H. McKendrick and Dr. Elizabeth Mooney


September 2001


1.	Introduction


1.1	Structure of Geography Fieldwork Safety Manual


By way of introduction, the role of fieldwork in human geography modules at Glasgow Caledonian University is discussed (section 2).


This fieldwork safety manual offers advice on how you should behave while conducting fieldwork as a student of Glasgow Caledonian University (section 3).  This advice is our ‘Code of Practice’.


1.2	Year One Students


You should keep this manual for the duration of your studies at Glasgow Caledonian University.  


Should you elect to study human geography beyond Year One, you will be notified of any changes to this edition of the Geography Fieldwork Safety Manual.


1.3	Replacement Copies


Replacement copies of the Geography Fieldwork Safety Manual, or parts thereof, may be downloaded from the School of Social Sciences Departmental Server (http://oassis.gcal.ac.uk./Teaching/Teaching.html). Take a note of this URL … just in case you lose this copy!


1.4	Certification of Fieldwork Practice


You are required to read this Code of Practice (section 3), to sign Form G13 (Student Certification of Fieldwork Practice) and to return this form to your fieldwork contact person prior to conducting your fieldwork.  Your Class Tutor/Module Leader will provide you with your copy of this form.


2.	Geographical Fieldwork 


2.1	Fieldwork in Geography


Fieldwork is a long established tradition in geography, considered by the majority (if not all) professional geographers to be an essential part of geographical education.


Fieldwork provides a unique opportunity for you to acquire and develop skills which will be of use to you beyond your university studies.


In the UK, Geography degree programmes provide students with the opportunity to participate on extended field courses and shorter field excursions, both as part of individual modules and as learning experiences of their own right.


2.2	Geography Fieldwork at Glasgow Caledonian University


2.2.1	Fieldwork and classwork


At Glasgow Caledonian University, a class briefing and debriefing support fieldwork activity.


Briefing.  These are held before fieldwork and aim to help you prepare yourself for fieldwork.


Debriefing. These are held after fieldwork and aim to help you make sense of your fieldwork observations.


2.2.2	Types of fieldwork


Fieldwork is a generic term that is used to describe a range of field-based study activities.  At Glasgow Caledonian University, you may experience different modes of fieldwork:


Supervised field excursions.  Students may be required to attend day/part-day field excursions as part of human geography modules.  Transportation costs to the field site are likely to be subsidised by the School of Social Sciences.


Student-led field-based exercises.  In many human geography modules, students are required to conduct field-based exercises in small groups of students.  Students are provided with guidance on how to conduct fieldwork.  Such excursions are typically 'local’, i.e. in the city centre of Glasgow, or in the student's home area.  There are normally no transportation costs associated with this fieldwork.


Field trails.  In some geography modules, students are required to follow a field trail and to respond to questions/prompts set beforehand by the module leader. There are normally no transportation costs associated with this fieldwork.


Supervised field courses.  In previous years, students on advanced level modules (level 3) have been presented with the option of participating on a residential field course.  Students have been responsible for financing their share of the running-costs of this module.


Field based modules.  In Practising Geography: The Isle of Bute Field Study (SocG275), virtually all teaching, learning and assessment is conducted in the field.  Students are responsible for financing their share of the running-costs of this module.


Independent field research.  At Level 4, student dissertations involving a geographical/environmental focus/component often require fieldwork.


2.2.3	Fieldwork contact person


Your fieldwork contact person (FCP) is the staff member with whom you should discuss all matters which pertain to the fieldwork.  Your FCP varies according to the nature of the fieldwork and the level of study:


Supervised field excursions.  Your class tutor is your FCP.


Student-led field-based exercises.  In year one, your Class Tutor is your FCP: beyond year one, your module leader is your FCP.


Field trails.  In year one, your Class Tutor is your FCP: beyond year one your module leader is your FCP.


Supervised field courses.  Your module leader is your FCP.


Field based modules. Your module leader is your FCP.


Independent field research.  Your dissertation supervisor is your FCP.


3.	Code of Practice


3.1	Equipment


There are four conditions to observe with respect to fieldwork equipment.


3.1.1	You must only conduct fieldwork with properly equipped colleagues


Geography staff and students are advised to refuse to conduct fieldwork with ill-equipped colleagues.  When you consider that a student with whom you have arranged to conduct fieldwork is ill-equipped, you should stop your fieldwork, complete a G16 form and return it to your fieldwork contact person without delay.


3.1.2	You are required to carry adequate provisions at all times


In the built environment, such supplies should include phone cards/loose change/mobile telephone for emergency phone calls and food supplies and/or money to purchase food. In rough country, such supplies should include emergency rations, a survival bag/means of shelter, whistle, and first aid kit.


3.1.3	You are required to carry all the equipment with which you have been provided


Including,


This Fieldwork Safety Manual


Photographic ID of your university status (your matriculation card)


Letter of identification  signed by your Module Leader and the Head of the School of Social Sciences


Field notes, maps and other field equipment


3.1.4	You are required to wear suitable clothing and footwear


Wear adequate clothing and footwear for the type of weather, terrain and fieldwork setting likely to be encountered.   Waterproof jacket (anorak) with hood is normally desirable in the UK.  Jeans generally do not give sufficient protection when wet and subject to cold wind, but can suffice if waterproof overtrousers are worn as well. Footwear must be appropriate for purpose.


3.2	Behaviour


There are three conditions to observe with respect to behaviour in the field.


3.2.1	You are required to behave responsibly at all times


All participants in human geography fieldwork are expected to observe sensible standards of behaviour, to conduct themselves with consideration for others and not to damage property in any way.  


3.2.2	You must only conduct fieldwork with well-behaved colleagues


Geography staff and students are advised to refuse to conduct fieldwork with colleagues whose behaviour endangers others/impairs the reputation of the university.  When you consider that a student with whom you have arranged to conduct fieldwork is ill-behaved, you should stop your fieldwork, complete a G16 form and return it to your fieldwork contact person without delay.


3.2.3	You are required to observe the following behavioural guidelines


Each individual is responsible for his or her own safety.


Observe all safety instructions given by party leaders or the fieldwork contact person. Anyone not conforming to the standards required may be dismissed from the fieldwork (with financial and examination penalties as a result).


Stay with the party, except by clear arrangement with the leaders. Assemble where requested in order to receive specific instructions regarding likely hazards. Observe instructions for reporting back after completion of work.


Special permission has to be obtained from the appropriate authorities before gaining access to private land/buildings.


You should be unobtrusive in the field.  Do not draw unnecessary attention to yourself or your colleagues.


Be respectful of others right to privacy.


3.3	Safety Practices


3.3.1	You are required to observe the following safety practices


You must read and fully understand this Fieldwork Code of Practice before conducting fieldwork.


You must submit form G13 to your fieldwork contact person, before conducting fieldwork.


Plan your work carefully, bearing in mind experience and training, the nature of the area and the weather.  Be careful not to overestimate what can be achieved.  If in doubt, do not proceed, but discuss the situation with colleagues before contacting your fieldwork contact person.


Discuss with your fieldwork contact person likely safety problems and risks and check equipment before departure or commencement of work.


Do not enter the field without leaving a note in your lodgings/home: indicate your plans and expected time of return.  Never carelessly break these arrangements.


Check weather forecasts. Keep a constant lookout for changes. Do not hesitate to adjust your schedule if the weather deteriorates.


Any danger to you and your colleagues must be avoided, or at least minimised.


Be aware of traffic 


Know what to do in an emergency (e.g. accident, illness).


On return from the field, if necessary, use forms G15 and G17 to report group/personal attendance.


3.4	Care for the Environment


3.4.1	You are required to observe the following environmental guidelines


Do not leave litter.


Do not trespass on private land/property - always seek permission first.


Do not collect artefacts (information leaflets, specimens) unless required for serious study.


Observe all conservation requirements. Remember that public access is becoming an acute problem in the countryside.


Do not leave gates open, damage walls or fences by climbing over them, and do not trample over crops.


Do not disturb living plants and animals.


4.	Fieldwork Safety Administration


4.1	Why the need for fieldwork safety administration?


In the interests of student safety, and in the interests of equality of treatment, you are required to complete human geography fieldwork safety forms.


4.2	To what do the forms refer?


There are five forms:


G13 	Student Certification of Fieldwork Practice


You must complete a G13 form prior to commencing fieldwork to confirm that you are aware of your responsibilities while in the field.


G14 	Student Certification of Fieldwork Capabilities


If you have religious beliefs/medical conditions that hamper your ability to undertake the set fieldwork exercise, you must complete this form prior to the intended date for fieldwork.


G15 	Student Attendance Report Form


You should complete this form in the event of your/your colleagues’ non-attendance for student-led field-based exercises.


G16 	Student Behaviour/Equipment Report Form


You should complete this form in the event of your/your colleagues being ill equipped to conduct fieldwork/conducting themselves in a dangerous/inappropriate fashion.


G17 	Student Notification of Withdrawal from Fieldwork


You should complete this form if you had to withdraw from fieldwork.


4.3	Where do I go to get the forms?


Class Tutors/module leaders will provide you with a G13 form during the fieldwork briefing session.


All fieldwork safety forms may be obtained from Class Tutors during timetabled classes.


Outside class hours, you should obtain forms from the Geography Administration File in the office of the School of Social Sciences (during office opening hours only).


Forms can also be downloaded from the Oassis website.
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